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IHosoxxenue
0 Mepax Mo HeJONMYUEHUIO COCTABJICHHUS HEO(PUUMAIBHOU OTYETHOCTH U
HCIO0JIb30BAHMSA NMOAAEIbHBIX 10KyMeHTOB B MAOY COII Ne 1

I. OOmmue nooxeHU

1.1. Hacrosamee IlonoxkeHue O Mepax IO HEAOMYIIEHUI COCTABJIEHUS
HEO(pUIIMATBLHOM OTYETHOCTH M UCIOJIb30BaHUS MOAJIETBHBIX TOKYMEHTOB (Aajiee -
[Tonoxenue) B MAOY COII Ne 1 (mamee - yupexaeHue) pa3paboTaHO B
cooTBeTcTBUM cOcTatheil 13.3 denepanbHOro 3axkoHa ot 25 nexadpst 2008 r. No
273-®3 “O npoTUBOAEHCTBUN KOPPYIILIUK .

1.2. TlonoxeHue periiaMeHTUpyeT MOpAJOoK padoThl € JIOKyMEHTaMU Ipu
COCTaBJICHUH OQPUIMAIBHON OTYETHOCTH, C JOKYMEHTaMH, MpeICTaBIsIeMbIMU
paOoTHHKAMU TpU TPyAOycTpoiicTBe (MO0 B TMpolecce BBIMOIHEHUS WMHU
JOJDKHOCTHBIX ~ O0sI3aHHOCTEH), BBI3BABIIMMU OOOCHOBAaHHBIE COMHEHHS B
HNOJJIMHHOCTH ¥ JOCTOBEPHOCTH MU3JIOKEHHBIX B HUX CBEIEHUM, C JIOKYMEHTaMU
NPEACTAaBIAEMbIMA pPA0OTHHKAMU B MPOLECCE pealn3aluu ACSTeNIbHOCTU
YupexaeHus.

1.2. TlonoxxeHue yCTaHABIMBAECT MPOLEAYPY IOATOTOBKM M  HANPABJICHUS
3as1BJICHUIB TPaBOOXPAHUTENIbHBIE OPTraHbl O COBEPILIEHHOM MPECTYIJICHUU.

1.3. Hacrosimee [lonoxenue o0s3aTeNbHO A1 TPUMEHEHUSI BCEMU pabOTHUKaMU
YUpPEXKACHUS, HAXONAIIMecs B TPYAOBBIX OTHOIICHUSX, BHE 3aBUCHMOCTH OT
3aHUMAEeMOM JIOJHKHOCTH M BBITIOJTHAEMBIX (DyHKITHH.

1.5. Hactosimee IlonmoxkeHue BCTymaeT B CHIIy C MOMEHTa €ro YTBEpPKICHUS U
JEUCTBYET 10 IPUHATHUS HOBOTO.

II. OcHOBHBIC IOHATHS U TEPMHUHBI

2.1. lokyMeHT — MaTepuaJbHbIi HOCUTENH C 3a(pUKCUPOBAHHON HAa HEM B JIFOOOM
dbopme mHopManmenn B BUAEC TEKCTa, 3BYKO3aIMCHU, M300paKeHUs] M (WJIM) HUX
COUYETaHHUs, KOTOPBIM UMEET PEKBU3UTHI, MIO3BOJISAIOIINE €r0 UACHTU(ULIUPOBATH, U
OpeaHa3HayeH JUIsl TepeJayd BO BPEMEHM M B IMPOCTPAHCTBE B LEISIX
OOIIECTBEHHOI'O UCIIOJIb30BAaHUS U XPAHEHHUS.

2.2. O¢puuuanbHbIii [JOKYMEHT — TIMCbMEHHBI aKT, BBINOJHEHHBIM Ha
OyMa)>XHOM HOCHTEJIE, YOCTOBEPSIOMINNA KOHKPETHBIE (PAKTHI U COOBITHS, KOTOPbHIE
BJICKYT 3a HCIIOJIb3YIOIIUX €T0 JIHI[ OnpeaeNeHHbIe nocueacTsus. OdunnanbHbIi



JIOKYMEHT JIOJ)KEH COJIEP’KATh YCTAHOBIICHHBIE PEKBU3UTHI.
2.3. Ox3emmasip — oOpasenm TUPAKUPOBAHHOTO JOKYMEHTA, WICHTUIHBIN
OpUTHHAIY.

2.4. CtaTucTHYeCKAsl OTYETHOCTh — CUCTEMA KOJIMYECTBEHHBIX U KaU€CTBEHHBIX
MoKasaresie, XapakTepU3upyOMuX padoTy yUpexKACHUS 3a OMPE/ICICHHBIN CPOK.

2.5. Bujabl npuMeHsieMON OTYETHOCTH:

- TOCYAapCTBEHHAsT M BEIOMCTBEHHAsi OTYETHOCTb - OTYETHOCTb,
COCTaBlisieMasi Ha OCHOBE YTBEPXKICHHBIX YHUPUIMPOBAHHBIX ¢GOpM U B
COOTBETCTBHH C YTBEPKJICHHBIMU HOPMATUBHBIMU JIOKYMEHTAMU;

- BHYTPeHHSISl OTYETHOCTH - pa3paOOTaHHbIC U YTBEPKICHHBIE TUPEKTOPOM
VYupexxnenuss Onanku. OOs3aTeNbHBIMUA PEKBU3UTAMU JTHUX OTUYETOB SBIISIFOTCS:
HAaMEHOBAaHWE OpraHuW3alMy, Ha3BaHUE BHUAA JOKYMEHTa, Jara U HOMeEp
JIOKyMEHTa, MECTO COCTaBJIGHHS, 3aroJIOBOK K TEKCTy, TOJINUCh, Tpud
YTBEPXKIAEHUA (Ha OTYETaX) WA PE3OJIONUS JUPEKTOPA YUPEKICHUS (Ha CIpaBKe
OTYETHOI'O XapaKkTepa).

2.6. Ilon HeneHCTBUTENBHBIMU TOKYMEHTAMHU CIEyET MOHUMATh:

2.6.1. IlomHOCTBIO W3TOTOBJICHHBIE (DUKTUBHBIE JOKYMEHTHl WJIM TOJJIMHHBIC
JOKYMEHTBI, B KOTOpPbIE BHECEHbl HW3MEHEHHS MYTEM MOJYUCTOK, JIOMHUCOK,
WCIIPABIICHUS WJIM YHUYTOKEHUS YaCTU TEKCTa, BHECEHUS B HUX JIOMOJHUTEIbHBIX
JAHHBIX, MIPOCTABJICHUSI OTTUCKA MOJJIETBLHOIO IITaMIa I Me4YaTH U T.1.

2.6.2. ®akTUYeCKu SBISIONIMECS IOJIMHHBIMM, HO COJIEp)KaIllie CBEACHUS, HE
COOTBETCTBYIOIINE JEUCTBUTEILHOCTH. OHU COXPaHSIOT BHEIIHUE MPU3HAKU U
PEKBU3UTHI HAJJICKAIIUX JOKYMEHTOB (M3rOTABIMBAIOTCA Ha OQUIHAIBHOM
OjlaHke, coAepXaT  HAMMEHOBaHWE  JIOJDKHOCTEM W (pamMunuu  JuI,
YIOJITHOMOYEHHBIX MX TOJIUCHIBATh), OJJTHAKO BHECEHHbIC B HUX CBEJACHUS (TEKCT,
U(pPOBBIEC TAHHBIE) SIBISAIOTCA CPabCUPUIIUPOBAHHBIMH.

2.6.3. BollaHHBIE C HaApYLICHHWEM YCTAHOBICHHOTO MOpPSAKA, T.€. B PE3YJIbTaTe
3N0yNOTPEOIeHUs  JOJDKHOCTHBIM — JIMIIOM ~ CIY>)KEOHBIM ~ TIOJIOKCHHEM  WJIU
COBEpUIEHHUS UM XaJIaTHBIX JICMUCTBUM MPHU BbIJIaY€ 3TOTO JTOKYMEHTA.

2.7. Vcnonb3oBaHUE HEACHCTBUTEIbHBIX JIOKYMEHTOB 3aKJIIOYAETC B UX
NpeACTaBICHUM B KauyeCTBE OCHOBAaHUU Il TPYJIOYCTPOWCTBA, a TaKkKe
MPOBEJEHUS JIIOOOT0 U3 JEUCTBUIN, OTHECEHHBIX K KOMIETEHIIUU YUPEKACHUSI.

2.8. IlepcoHanpHble AaHHBIE - HEOOXoauMas Jjisi paboromarens wHGOpMaNus B
CBSI3U C YCTAHOBJIEHHUEM TPYAOBBIX OTHOIIEHUH M Kacawolasicsi KOHKPETHOIO
paboTHHKA.

III. Ilopsimok NpPOBEpPKH AOKYMEHTOB HAa MNOJJIMHHOCTL U COCTABJICHUA
opUUIHATBHOU OTYETHOCTH

3.1. JJOomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a COCTABJICHUE JOKYMEHTOB IO CBOEMY
HAaIPABJICHUIO NESATEIBHOCTH, BEAET HEMOCPEACTBEHHBIM KOHTPOJb U PETYIISIPHO
OCYUIECTBJISIET MPOBEICHUE MPOBEPOK Ha MPEAMET MOJIMHHOCTH JIOKYMEHTOB,
oOpasyromuxcsi y pabOTHUKOB YUpexACHHs, HaXOISAUIUXCS Yy HEro B MPSIMOM
NOAYMHEHUU.

3.2. Ilpu mpoBeAeHUH MNPOBEPOK YUUTHIBATh, 4YTO IMOJIMHHOCTH JOKYMEHTOB
YCTAHABJIMBACTCSl MYTEM IIPOBEPKU PEATBHOCTH HMMEIOUIMXCA B HHUX IOJINKUCEN



JOJHKHOCTHBIX JIMII U COOTBETCTBUS COCTABJICHUS IOKYMEHTOB JaTaM OTPaKEHUs B
HUX omnepauuii, HHpopmaIu, (pakToB U T.J.

33. [Ipy uTeHWMM [OKYMEHTOB, TIOCJI€ YCTAHOBJICHHUS WX MOMJIUHHOCTH,
HEOOXOJMMO TPOBEPATh TOKYMEHTHI MO CYIIECTBY, TO €CTh C TOUYKH 3pPEHUs
JIOCTOBEPHOCTH, 3aKOHHOCTH OTPAXCHHBIX B HHUX XO3SMCTBEHHBIX OIEpaIuii,
uHpopManuu, ¢pakTax u T. 1.

3.4. JlocToBepHOCTH omepanuii, 3a)UKCUPOBAHHBIX B JOKYMEHTaX, MPOBEPsETCs
U3yuyeHHEM OJTHX M B3aWMOCBSI3aHHBIX C HHMH JIOKyMEHTOB, OIIPOCOM
COOTBETCTBYIOIIUX JOKHOCTHBIX JIUI], OCMOTPOM OOBEKTOB B HATYpE U T.1I.

3.5. 3aKOHHOCTH OTPAKEHHBIX B JOKYMEHTaX OIEpaluil yCTaHABIUBAETCS MyTeM
IPOBEPKU UX COOTBETCTBUS JACUCTBYIOIIEMY 3aKOHOIaTEIbCTBY.

3.6. [Ipu BbIBAeHMH (AKTOB HCIOJB30BAHUSA MOJACIBHBIX JOKYMEHTOB
HEOOXOJMMO HE3aMEUIUTEIBHO MPOMH(POPMUPOBATH AUPEKTOPA YUPESKICHUS, a
TaK)K€ TPUHATH COOTBETCTBYIOIIME MEphl MO HEIOMYIICHUIO COCTaBJICHUS
Heo(pHUIIMaTBbHONW OTUYETHOCTHU U MCIIOIB30BAHUS MOACTbHBIX TOKYMEHTOB.

IV. [leiicrBusi pa00OTHUKOB IPH BO3HUKHOBEHUH COMHEHHMH B MOJJIHMHHOCTH
NpeCTABJIEHHBIX IOKYMEHTOB

4.1. B ciydyae BO3HHKHOBEHHS OOOCHOBAaHHBIX COMHEHUM B MOJJIUHHOCTH
MIPEICTABIICHHBIX JOKYMEHTOB (JUIUIOMOB, YIOCTOBEPEHUMU, CepTU(DHUKATOB) U
JIOCTOBEPHOCTH COJIep)KaIelicss B HUX HHPOPMAUU PAOOTHHUKHU YUPEKICHHUS,
OCYIIECTBIISIONINE HETTOCPEICTBEHHYIO 00pabOTKyY M y4eT KOPPECTIOHICHIIUN JTHO0
MPaBOBYIO DJKCIEPTU3Yy, O00s3aHBI MPEANPUHUMAThL MEphI, HaIpaBJICHHbIE Ha
yCTpaHEHHE BO3HUKIIIMX COMHEHUN U Ha MOJTYYECHHUE JTOTIOTHUTEIBHBIX CBEACHUMN.

4.2. Ilpn BO3HUKHOBEHHM Yy paOOTHUKA YUPEXKIAECHUS COMHEHHI B MOUIMHHOCTU
JIOKYMEHTa, OH 00s3aH He3aMeJIMTEILHO COOOIUThL (B BHUIE CIIY>KEOHOMU
(IokJagHOM) 3amucKu) 00 JTOM JUPEKTOPY YUPEKIEHUS g TPUHATHS
JaJbHEUIIIero penieHruss C Iebl0 TPOBEPKU TMOJIMHHOCTH  MOCTYIHUBIINX
JIOKYMEHTOB OT pabOTHUKA MPHU TPYJI0YCTPOUCTBE.

4.3. PaOOTHMK, OTBETCTBEHHBIH 3a MPOBEPKY MOJJTUHHOCTH JIOKYMEHTOB TIIPH
TPYAOYCTPOMCTBE, CHUMAET KOMHUHU C MPEJOCTABICHHBIX JTOKYMEHTOB (AuIiioma 00
00pa30BaHUM U UHBIX JOKYMEHTOB) U IPOBOJAUT MEPBUYHBIN BU3YAJIbHBIA aHAIIN3.

4.4. Csenenust 06 oOpazoBaHnH PaOOTHUKA MPUPABHUBAIOTCA K MEPCOHATHHBIM
naHHbIM. CornacHo 1. 3 cT. 86 TK P® (ananoruyHas HopmMa COJEPKUTCSA TAKKE B
nin.l m2 cr. 10 ®epepanbHoro 3akoHa ot 27.07.2006 r. Ne 152-®3 “O
MEPCOHATBHBIX JaHHBIX) BCE TEPCOHAIBHBIC JaHHbIE pPAaOOTHUKA CJIEAyeT
MoJIy4aTh OT Hero camoro. Ecim mepcoHanbHBIE JaHHBIE paOOTHHKA BO3MOXKHO
MOJIYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJIKEH OBITH YBEIOMIICH 00
ATOM 3apaHee, U OT HEro JIOJKHO OBITh MOJIYYEHO MMCbMEHHOE COTJIache.

4.5. PabOTHUK, OTBETCTBEHHBIM 3a MPOBEPKY MOJJUHHOCTH JOKYMEHTOB IpH
TPYAOYCTPOUCTBE, 00s3aH COOOUIUTHh PAOOTHUKY, MPETOCTABUBIIEMY TOKYMEHT,
BBI3BIBAIOIIMA COMHEHHE B €ro MOJJIWHHOCTH, O IEsAX, MpernoiaraeMbix
MCTOYHUKAX U CIOCO0ax ModyyeHus MepCOHANbHBIX JAHHBIX, a TAKXKE O XapaKTepe
U TIOCJIEJICTBUAX OTKa3a pabOTHHKA AaTh MMCbMEHHOE COTJIACHE HA UX MOJyUYEHHUE.
4.6. Tlocne odopmieHus coriacus paOOTHUKA Ha TMOJYYEHHE MEPCOHATBHBIX



JAHHBIX, B COOTBETCTBMH C 3aKoHOmaresbcTBOM P®d, B ciaydae npuHATHA
JUPEKTOPOM PELICHUS O HaNpaBICHUM 3ampoca B WHCTAHLHIO, BBIAABLIYIO
JOKYMEHT, BBI3BIBAIOIIMA COMHEHHME B €ro IOJJIMHHOCTH, JAHHOE pEIICHHE
JOBOAUTCA JO PYKOBOAUTENS WHCTAHLUHMM, IPEJOCTABUBIIETO JOKYMEHT, H
HaIIPaBJIAETCS 3alpOC B aIpeC STOMUHCTAHIUU.

4.6. 3amnpoc B MHCTaHLHUIO, BBIIABIIYIO TOKYMEHT, BBI3bIBAIOIINI COMHEHUS B €TI0
NOJJIMHHOCTH, peructpupyercss B JKypHane perucrtpauud 3ampocoB  Ha
MOATBEPKACHUE MOJIMHHOCTH JOKYMEHTOB C YKa3aHUEM MOCIIEIYIOIIETO OTBETA.
KypHan peructpanuu 3anpocoB BEAETCS U XPAHUTCS Y JIMIA, OTBETCTBEHHOTO 32
MIPOTUBOJICMCTBUE KOPPYIILINU BY UPEKACHUH.

4.7. B ciy4ae MOJy4EHHUS IOJOXKUTEIBHOIO OTBeTa (yKa3aHHs B JIOKYMEHTE
uHGOpMAIlM HECOOTBETCTBYIOUICH JEHCTBUTENBHOCTH WJIM JOKYMEHT HeE
BBIJIABAJICS JTAHHOW WHCTAHIIMEH W JIp.) JTUPEKTOp YUPEKICHHUS paccMaTpUBaeT
IIPEACTABICHHBIC TOKYMEHTBI U IPUHUMAET PELIEHUE O HAIIPABJICHUHN 3asBJIECHUS O
IIPU3HAKAX COBEPLICHHOIO MPECTYIUICHHWS B IPABOOXPAHUTEIBHBIE OpPTaHbl B
MOPSAKE, IPEAYCMOTPEHHOM [Tonoxxennem 0 COTPYJHUYECTBE c
IIPAaBOOXPAHUTENBHBIMU OPraHaAMH.

4.7. CnyxeOHble (IOKIaJHbIE) 3alUCKA M MPWIOKEHHbIE K HUM MaTepuabl
nepefarTcsl JIMIy, OTBETCTBEHHOMY 3a IPOTUBOACHCTBUE KOPPYILHH IS
oopMIICHUS 3asBJICHUS B IPABOOXPAHUTEIbHBIC OPTaHBbI.

4.8. TlpencraBieHHbIE B YUPEKICHUE HENCUCTBUTEIbHBIE JOKYMEHTHI WM HX
KOIIMM HE TMOMJIEXaT BO3BpaTy B CBA3M C HX BO3MOXKHOW BBIEMKOU
MIPABOOXPAHUTEILHBIMUOPIaHAMH U MOCIEAYIOIINM MPU3HAHUEM BEIIECTBEHHBIMHU
JIOKa3aTEIbCTBAMM.

V. [IloaroroBka ¥ HAampaBjiecHHe B INPaBOOXPAHHUTEIbHbIE OPraHbI
3asiBJICHUI 0COBEPIICHUM NPECTYNJIeHUs

5.1. Ha ocHOBaHMM NHUCBMEHHOTO YyKa3aHUs JIUPEKTOpa YUPEXKICHHUS JIUIIO,
OTBETCTBEHHOE 3a MPOTHBOACHCTBHE KOPPYIIMU, B TEYEHHWE 5 JHEH TOTOBUT
3asBJICHUS U TIpUjlaraeMble K HUM MaTtepualbl, KoTopble B mopsake cr. 141 VIIK
P® nanpapnsiorcss B MPaBOOXPAHUTENIBHBIE OpPraHbl 3a MOAMUCHIO JUPEKTOpPA
YupexneHus.

5.2. 3asBlieHHE B IPABOOXPAHUTEIbHBIE OpPraHbl O MPHU3HAKAX COBEPLIEHHOIO
NpeCTyIUIeHUs1 (MPEeIOCTaBICHUSI TOMJIEIbHBIX JIOKYMEHTOB) PETUCTPUPYETCS B
Kypnane peructpauuud 3asBiIC€HUA B [PABOOXPAHUTEIbHBIE OPraHbl O
COBEPIICHHOM IMPECTYIUICHUU C YKa3aHUEM B MmoclieayroileMm peienus. JKypHai
perucTpanuy 3asBJICHUNA BENETCS M XPaHUTCA Yy JIMIA, OTBETCTBEHHOIO 3a
MPOTUBOACHCTBHE KOPPYILIMH B YUPEIKICHUH.

5.3. Ilpu nocTyImieHUH B yUYpEKICHHUE MTOCTAHOBIICHHS 00 OTKa3e B BO3OYXKIACHUU
YrOJIOBHOTO JieJla JIMIIO, BBIHECEHHOro B mnopsanke 4. 1 cr. 148 VIIK PO,
OTBETCTBEHHOE 3a MPOTHUBOJCUCTBHE KOPPYIIIUH, COTJIACOBBIBAET C JIUPEKTOPOM
11€J1€CO00Pa3HOCTh JIaJIbHEHIIIEr0 00XKaTOBAHUS YKA3aHHOTO MOCTAHOBJICHHUS.

VI. OTBeTcTBEHHOCTD.
6.1. B yupexaeHuu 3arnpenieHo UCIO0Ib30BaTh HEYTBEPKIAECHHBIE (POPMBI OTUETOB,



a100 OTYETHI, COAEPIKAIME HEAOCTOBEPHYIO MH(popMaIuio. B ciydae BEISIBICHUS
JTAHHBIX (PaKTOB, paOOTHUKU MPUBJIEKAIOTCS K JUCITUTUIMHAPHONW OTBETCTBEHHOCTH.
6.2. Ilpu oOHapyXeHUU COCTaBICHUS HEOPUIIMATBHON OTYETHOCTH JIOJKHOCTHBIC
auna, paOOTHUKU YUpeXIeHUs, B YbM TIOJJHOMOYHS B COOTBETCTBUHM C
JOJDKHOCTHBIMU ~ OOSI3aHHOCTAMHU BXOJIUT MOJTOTOBKA, COCTaBIICHHUE,
NpEACTaBIICHUEe U HalpaBJIE€HUE  OTYETHOCTH, HECYT  MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COCTaBJICHHE HEO(MUIIMATBLHON OTYETHOCTU M UCIOJIb30BAHUS
MOJ/ICJIbHBIX JJOKYMEHTOB.




